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IMPORTANT NOTES

This handbook is intended to serve as a genermalaerste to Indiana laws regarding lobbyist regiginaand
financial reporting. Where important legal rigltsd obligations are involved, reference should bderto
the statutes as found in IC 2-7 and IC 5-14-7 e Tommission recommends that lobbyists seek their o
legal counsel.

Section headnotes are reprinted with permissiam Wdest's Annotated Indiana Code 2€bpyright ©2007 by
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SUMMARY OF FILING DATES
Registration: January 15, or within 15 days of becoming a lobbyiswhichever is later

Activity Reporting: May 315t and November 3@

Lobbyist Gift within 15 business days of making a gift or
or Purchase: purchase

Amendment: within 15 daysafterAny information change
Termination: within 15 daysafter lobbying activity ceases

. OVERVIEW OF THE INDIANA LOBBYING LAW
WHO MUST FILE ?

A lobbyist is a person who "engages in lobbyingd aho "in any registration year, receives or exsesual
aggregate of five hundred dollars ($500) in comp#&os or expenditures reportable under this arfaidobbying,
whether the compensation or expenditure is sotelyobbying or the lobbying is incidental to thargon's regular
employment.” 1C 2-7-1-10.

Indiana Code defines lobbying as communicatingriyyraeans, or paying others to communicate by argnse
with any legislative person for the purpose ofueficing any legislative action. Filing requirenseapply to any
lobbyist. Under IC 2-7-1-8, the term “legislatiperson” is defined as follows:

® Sec. 8. “Legislative person” means any of the foihg:
(1) A member.
(2) A candidate.
(3) An officer of the general assembly
(4) An employee of the general assembly.
(5 A member of the immediate family of anyone diémat in subdivision (1), (2), (3), or (4). A lobbyi
who is a close relative of a legislative personasconsidered a legislative person.
(6) A paid consultant of the general assembly.
(7) An agency of the general assembly.

The term “member” refers to a member of the Genksakembly, and the term “candidate” refers to adidete
for election to the General Assembly.

Indiana requires separate registrations from eneplimpbyists and compensated lobbyists:

® Employer Lobbyist - an organization, association, corporation, partriprdirm, or individual that
compensates another to perform lobbying servicdsebialf of the employer lobbyist.

® Compensated Lobbyist -an individual, organization, association, corpamatipartnership, or firm that
receives compensation for lobbying services rerttlerebehalf of a client or an employer.



WHAT MUSTBE FILED ... AND WHEN?

® Registration Statementsmust be filed annually on or before January ébwithin fifteen (15) days of
becoming a lobbyist, whichever is later, and tet@éon December 31st of each year. Employers and
compensated lobbyists must register separatelyiby the appropriate forms accompanied by thegtesied
registration fee.

® Activity Reports must be filed semi-annually with the Commissiorebgh registered lobbyist.
- An employer must file one activity report semi-aaly

- A compensated lobbyist must file a separate agtrepport semi-annually for each employer or clizom
which the lobbyist receives compensation or paynf@mperforming lobbying services.

® Under IC 2-7-3-3.3, &obbyist Gift Report must be filed within fifteen (15) business daygeing a gift, as
defined in IC 2-7-1-4, to a legislative person.c@py of the report must be filed with the Commissithe
legislative person, the Principal Clerk of the Hoof Representatives if the legislative personnsember of,
or candidate for election to, that body, and ther&ary of the Senate if the legislative persoa member of,
or candidate for election to, that body. This iegment applies if the value of a gift or gifts theenefit a
specific legislative person equal $50 or more ir day or together total more than $250 in a calepeiar.

- Under IC 2-7-5-8, a lobbyist is prohibited from kiveg a gift with a value of more than $50 to a &gjiive
person unless the lobbyist receives the legislggérson’s consent before the gift is made. Howebés
prohibition does not apply if the legislative parss a close relative of the lobbyist as defineddr2-7-1-
1.7.

e Under IC 2-7-3-7, &obbyist Purchase Reportmust be filed within fifteen (15) business daygafhaking a
purchase of goods or services from a member oB#reeral Assembly, a candidate for election to thadgal
Assembly, or such a member’s or candidate’s sa@prtorship or family business if the amount paid
exceeds $100. However, such a report is not redufithe purchase is made in the ordinary coufse o
business and at a price that is available to tihherge public. If a report is required, a copylu report must
be filed with the Commission, the member or canidéth respect to whom the purchase was made, the
Principal Clerk of the House of Representativehéf member or candidate is a member of, or carelidat
election to, that body, and the Secretary of theageif the member or candidate is a member dd, or
candidate for election to, that body.

e Amendments of Information must be filed within fifteen (15) days after a er&l change occurs iany
information listed on a registration statement on file wite @ommission. There is no fee for filing an
amended registration, but a penalty may be assdgfedamendment is not filed within fifteen (1&ys.

® A Termination Notice should be filed within fifteen (15) days after a lobbytgases the activity which
required lobbyist registration. Each lobbyist vitkes a notice of termination is required to file activity
report covering the semi-annual reporting periadyation thereof, that immediately precedes the
termination.

e [f you will not be registering for the upcoming yegou must indicate the termination on y&eport of
Lobbyist Activity due onNovember 30" Failure to terminate on this report could causetgoreceive a
“non-filer” letter for the next Registration periamtil you close out your last Activity Report.



WHERE MUST YouU FILE ?
All lobbyist forms must be filed with the Commissieither electronically or at the following address

Indiana Lobby Registration Commission
10 W. Market, Suite 1760
Indianapolis, Indiana, 46204

® By mail - mailed forms will be accepted and considerestiftty the date of the cancelled postmarkou
must provide copies and a self-addressed enveliipdlve correct postage if you require file-stampegdies
to be returned to you.

® Electronic filing - Applications and instructions for e-file are dable on the websiteww.in.gov/ilrc

® By hand - forms may be hand-delivered, Monday through &yjdiuring regular office hours - 8:30 AM -
4:30 PM. If you need copies to be file-stampedlieiou wait, you need to provide the copies, or the
Commission can provide copies at its duplicatingt.cdRemember that on deadline dates, the waitbhmay
lengthy.

REGISTRATION FEES

In most cases, a $100 registration rieest accompany each lobbyist registration statémidowever, $50
registration feenust accompany the lobbyist registration statemehthe following:

- a non-profit organization exempt from federal ineotaxation under Section 501(c)(3) or 501(c)(4hef
Internal Revenue Code, or

- an employee of a non-profit organization, as dbsdiabove, who performs lobbying services for the
employer as part of the employee's salaried redpbhes.

RECORD KEEPING REQUIREMENTS
® Preserve for four years -Compensated and employer lobbyists are requirebteon and preserve

documents that substantiate fully all activity répdiled with the Commission. These documentstrbas
retained for a period of four years from the ddtiliag the reportto which they relate.

® Furnish upon request -Substantiating documents must be made availalifestindiana Lobby Registration
Commission upon request to verify activity reports.

ENFORCEMENT

® Audits - The General Assembly mandates the Commissiadd and review at least five percent (5%) of all
registration statements and activity reports fileth the Commission.

The Commission requires the selected lobbyistsddyce verifying documents that substantiate theiivity
reports.



® Notice of errors or violations -The Commission notifies a lobbyist by certified maithin 30-days of the
discovery of an error or violation. The lobbyistsh30-days from the date of notification in whioHile a
corrected statement or report. Failure to amermbimect a statement or report may result in thbyist
being required to appear before the Commissiongakdic meeting, and in civil or criminal sanctions

® [nvestigations -The Commission must conduct an investigation afteeiving a written complaint with
probable cause which alleges a lobby law violatidncopy of the complaint is sent to the persoegsdt to
have committed the violation. If probable caus®isd to exist, an investigation will be conductadd all
preliminary actions and records relating to theestigation will be kept confidential.

® Hearings - The Commission may conduct hearings whenever timen@ssion finds probable cause that a
violation of the lobby law has occurred.

PENALTIES

® [ ate filings - A penalty of $100 per day, but not to exceed $4,%0nposed for any lobbyist registration or
activity report filed after the statutory deadlinEhe Commission may waive the late filing pend#liy
determines that circumstances make imposition@p#nalty inappropriate.

® Civil sanctions -For failure to file a corrected statement or repatrequested by the Commission, the
Commission may: 1) revoke a lobbyist's registratmm 2) impose a civil fine in an amount not tecesd
$500, or both. The Commission may impose thoseesamctions if it finds that a lobbyist failed iie fa
report required by IC 2-7-3-3.3 (Gift Report) or 2c7-3-7 (Purchase Report) with a legislative perso
Before imposing such a sanction, the Commissiont mrsduct a hearing under IC 4-21.5.3

® Criminal sanctions - Violations of IC 2-7-2, IC 2-7-3, or IC 2-7-5 coitate unlawful lobbying, a Class D
felony. False reporting under this statute alswstitutes a Class D Felony. Upon consideratiothbyentire
Commission, allegations of criminal violations nzyreferred to the Attorney General and to theqmaisng
attorney with applicable jurisdiction.

In addition to any criminal penalty assessed fdawful lobbying, the court may order the defendaot to
engage in lobbying for a period up to 10 years.efspn who lobbies in contravention of such an oad&w
commits a Class D felony.



Il. THE LOBBY LAW
IC 2-7
ARTICLE 7. LOBBYISTS

IC 2-7-1
Chapter 1. Definitions

IC 2-7-1-0.1

Application of definitions

Sec. 0.1. The definitions in this chapter applyptighout this
article.

As added by P.L.58-2010, SEC.4.

IC 2-7-1-1

"Activity report”

Sec. 1. "Activity report" means the activity repprovided for by
IC 2-7-3.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-1.3
"Candidate"

Sec. 1.3. "Candidate" refers to a candidate fatieleto the
general assembly.

As added by P.L.58-2010, SEC.5.

IC 2-7-1-1.7
"Close relative"
Sec. 1.7. (a) "Close relative" of an individualersfto any of the
following:

(1) The individual's spouse.

(2) A parent of the individual or a parent of thdividual's
spouse.

(3) A child of the individual or a child of the iimitlual's
spouse.

(4) A sibling of the individual or a sibling of thedividual's
spouse.

(5) An aunt or an uncle of the individual or an omnuncle of
the individual's spouse.

(6) A niece or nephew of the individual or a niecenephew of
the individual's spouse.

(7) A grandparent of the individual or a grandpadrthe
individual's spouse.

(8) A grandchild of the individual or a grandchdtithe
individual's spouse.

(9) A great-grandparent of the individual or a ¢ggreandparent
of the individual's spouse.

(10) A great-grandchild of the individual or a grgeandchild
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of the individual's spouse.
(b) A relative by adoption, half-blood, marriage remarriage is
considered as a relative of whole kinship.
As added by P.L.58-2010, SEC.6.

IC 2-7-1-1.9

"Commission”

Sec. 1.9. "Commission" refers to the Indiana loidgystration
commission established by IC 2-7-1.6-1.

As added by P.L.58-2010, SEC.7.

IC 2-7-1-2

"Compensation”

Sec. 2. "Compensation" means anything of valuengage
payment for doing or refraining from doing an aityiv

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-3

"Expenditure”

Sec. 3. "Expenditure" means any advance, conveydapesit,
distribution, transfer of funds, loan, payment, ¢vamium, pledge, or
subscription of money or anything of value, and eowtract,
agreement, promise, or other obligation, whetherabiegally
enforceable, to make an expenditure.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-4

"Gift"

Sec. 4. (a) "Gift" means the voluntary transfeaything of
value without consideration.

(b) The term does not include a contribution (sdd in
IC 3-5-2-15).

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.9-1993,
SEC.3; P.L.58-2010, SEC.8.

IC 2-7-1-5

"Immediate family"

Sec. 5. "Immediate family" means a spouse residitige
person's household and dependent children.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-6

"Influencing legislative action”

Sec. 6. "Influencing legislative action" means poting,
supporting, influencing, modifying, opposing, ofadéng any
legislative action by any means.

As added by Acts 1981, P.L.9, SEC.1.
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IC 2-7-1-7

"Legislative action”

Sec. 7. "Legislative action" means any matter withe authority
of the general assembly; it includes the draftingpduction,
consideration, modification, enactment, or deféatny bill,
resolution, amendment, report, or other mattethkygeneral
assembly or by either house or any committee, subtibee, joint
or select committee thereof, or by a member or eye of the
general assembly acting in his official capacityegislative action
also means the action of the governor in approeimngetoing any
bill.

As added by Acts 1981, P.L.9, SEC.1.

n

IC 2-7-1-7.2
"Legislative body"
Sec. 7.2. "Legislative body" refers to any of tbkofving:
(1) The general assembly.
(2) The house of representatives.
(3) The senate.
(4) A standing or other committee established leyrthies of
the house of representatives or the senate.
(5) A committee established by statute or by theslative
council. An individual who:
(A) is a member of a committee described in this
subdivision; and
(B) is not a member of the general assembly;
is not considered to be a member of a legislatbay or
purposes of this article.
(6) A caucus of the house of representatives ose¢hate.
As added by P.L.58-2010, SEC.9.

IC 2-7-1-7.5

"Legislative liaison"

Sec. 7.5. "Legislative liaison" has the meaningaeh in
IC 5-14-7-3.

As added by P.L.58-2010, SEC.10.

IC 2-7-1-8

"Legislative person”

Sec. 8. "Legislative person" means any of the oiig:
(1) A member.
(2) A candidate.
(3) An officer of the general assembly.
(4) An employee of the general assembly.
(5) A member of the immediate family of anyone dixsd in
subdivision (1), (2), (3), or (4). A lobbyist whe & close
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relative of a legislative person is not considexdegislative
person.
(6) A paid consultant of the general assembly.
(7) An agency of the general assembly.
As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.58-2010,
SEC.1L

IC 2-7-1-9

"Lobbying"

Sec. 9. "Lobbying" means communicating by any means
paying others to communicate by any means, withegiglative
person with the purpose of influencing any legig&action.

As added by Acts 1981, P.L.9, SEC.1. Amended bya8-2010,
SEC.12.

IC 2-7-1-10

"Lobbyist"

Sec. 10. (a) "Lobbyist" means any person who:
(1) engages in lobbying; and
(2) in any registration year, receives or expemdaggregate of
at least five hundred dollars ($500) in compensaio
expenditures reportable under this article for Jobdp, whether
the compensation or expenditure is solely for |atdppr the
lobbying is incidental to that individual's reguEmployment.

(b) The following are not considered lobbyists:
(1) A public employee or public official.
(2) The National Conference of State Legislatures.
(3) The National Conference of Insurance Legistator
(4) The American Legislative Exchange Council.
(5) Women in Government.
(6) The Council of State Governments.
(7) The National Black Caucus of State Legislators.
(8) Any other national organization establishedthar
education and support of legislative leadershigislators,
legislative staff, or related government employees.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.9-1993,

SEC.4; P.L.58-2010, SEC.13.

IC 2-7-1-10.5

"Member"

Sec. 10.5. "Member", except as used in section@(B)is
chapter, IC 2-7-3-3(a), and IC 2-7-7-8, refers taaanber of the
general assembly.

As added by P.L.58-2010, SEC.14.

IC 2-7-1-11
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"Payment"

Sec. 11. (a) "Payment" means a payment, compensatio
reimbursement, distribution, transfer, loan, adeaonveyance,
deposit, gift, pledge, subscription, or other reimdgeof money,
property, services, or anything else of value, imretangible or
intangible, and any contract, agreement, promisether obligation,
whether or not legally enforceable, to make a payme

(b) "Paid" means that payment has been made.

(c) "Pay" means the act of making a payment.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1-12

"Person"

Sec. 12. "Person" means a human being, corporétioted
liability company, partnership, association, firon,educational
institution.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.8-1993,
SEC.3.

IC 2-7-1-13

"Public employee"

Sec. 13. "Public employee" means an employee dittte or
federal government or a political subdivision dher of those
governments and does include an official or emg@fea state
educational institution.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.2-2007,
SECS.

IC 2-7-1-14

"Public official"

Sec. 14. "Public official” means an individual winalds office in
the executive, judicial, or legislative branchloé state or federal
government or a political subdivision of eithertlabse governments
and includes an official or employee of a statecational
institution.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.2-2007,
SEC.6.

IC 2-7-1-16

"Registration statement”

Sec. 16. "Registration statement" means the regjsitr statement
provided for by IC 2-7-2.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-1.6
Chapter 1.6. Indiana Lobby Registration Commission
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IC 2-7-1.6-1

Establishment

Sec. 1. (a) The Indiana lobby registration comroisss
established.

(b) The commission is a separate and an indepeadenty

within the legislative branch of state government.

(c) The commission shall administer this article.

As added by P.L.3-1992, SEC.6. Amended by P.L.9-1993, SEC.6.

IC 2-7-1.6-2

Membership

Sec. 2. (a) The commission consists of four (4) bes The
president pro tempore of the senate, the mindaty fleader of the
senate, the speaker of the house of representadivesdhe minority
floor leader of the house of representatives si@adh appoint one (1)
member.

(b) Not more than two (2) of the four (4) membeiasyrhold the
same political affiliation.

(c) An incumbent legislator or lobbyist may notdypointed as
a member of the commission.

As added by P.L.3-1992, SEC.6.

IC 2-7-1.6-3
Terms; vacancies
Sec. 3. (a) Each member of the commission serves tierm of
four (4) years, beginning January 1.
(b) Members of the commission may be reappointexitaessive
terms.
(c) The appropriate appointingauthorityshall filacancy on the
commission for the duration of the unexpired term.
As added by P.L.3-1992, SEC.6.

IC 2-7-1.6-4

Chairman

Sec. 4. A chairman shall be selected for the cosiamdo serve
for a term of one (1) year. The chairman's termriseganuary 1. The
chairman to serve in even-numbered years shaksigmhted by the
president pro tempore of the senate, and the chaitmserve in
odd-numbered years shall be designated by the speathe house
of representatives.

As added by P.L.3-1992, SEC.6.

IC 2-7-1.6-5

Powers and duties

Sec. 5. (a) The commission has the powers andsdejtiecified in
this article.

(b) The commission may do the following:
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(1) Hold meetings as necessary
(2) Make recommendations to the general assembigecoing
administration of this article.
(3) Subject to IC 2-7-7, receive and hear any camphlleging
a violation of this article.
(4) Obtain information relevant to an audit conédaobr a
complaint filed under this article.
(5) Administer oaths.
(6) Act as an advisory body by providing advisopynions to
lobbyists on questions relating to the requiremehtkis
article.
(7) Establish qualifications for and employ thegoemel
required to implement this article.
(8) Adopt rules and procedures necessary or apptegdo
carry out its duties.
(9) Make reasonable and necessary expendituresraym
appropriated to the commission.
(10) Do other things necessary and proper:
(A) to implement this article; or
(B) as requested by the general assembly or tisdtge
council.
As added by P.L.3-1992, SEC.6. Amended by P.L.9-1993, SEC.7.

IC 2-7-1.6-6

Majority vote

Sec. 6. The vote of at least three (3) membersgsired for the
commission to take official action.

As added by P.L.3-1992, SEC.6.

IC 2-7-1.6-7
Per diem; mileage; travel allowances
Sec. 7. When the commission meets, each membutitisc:to
receive the same per diem, mileage, and travelatioes approved
by the legislative council for lay members servamginterim study
committees established by the legislative council.
As added by P.L.3-1992, SEC.6.

IC 2-7-1.6-8
Repealed

(Repealed by P.L.9-1993, SEC.18.)

IC 2-7-1.6-9
Application of chapter to committees under IC 2-2.13-5

Sec. 9. Nothing in this chapter affects the conemgtestablished
under IC 2-2.1-3-5.

As added by P.L.3-1992, SEC.6.
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IC 2-7-2
Chapter 2. Registration Statements

IC 2-7-2-1
Filing requirement
Sec. 1. (a) Each lobbyist shall file annually vittle commission
a registration statement under oath accompani¢debsegistration
fee required by this section.
(b) Except as provided in subsection (c), the tegjion fee is one
hundred dollars ($100).
(c) The registration fee of a lobbyist that sag¢sfeither of the
following is fifty dollars ($50):
(1) The lobbyist is a nonprofit organization exeriptn federal
income taxation under Section 501(c)(3) or 501 jo)4he
Internal Revenue Code.
(2) The lobbyist:
(A) is an employee of a lobbyist described in suisan
(2); and
(B) performs lobbying services for the employepast of
the lobbyist's salaried responsibilities.
As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9,
SEC.1; P.L.3-1992, SEC.7; P.L.9-1993, SEC.8.

IC 2-7-2-2
Time of filing; expiration of registration; late fi ling; fees
Sec. 2. (a) Each registration statement shalllée fiot later than
January 15 or within fifteen (15) days after a persecomes a
lobbyist, whichever is later. Each registratiortestzent expires on
December 31 of the year for which it was issuea ddmmission
may accept registration statements before Januefyte year to
which they apply, as the commission determines.
(b) Subject to subsections (c) and (d), the comamsshalll
impose a late registration fee of not more thanhumelred dollars
($100) per day for each day after the deadlind theistatement is
filed.
(c) The late registration fee shall not exceed thousand five
hundred dollars ($4,500).
(d) The commission may waive the late registrafgmnif the
commission determines that the circumstances nnajesition of
the fee inappropriate.
As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.8; P.L.9-1993, SEC.9; P.L.58-2010, SEC.15.

IC 2-7-2-3

Contents; lobbyists compensated for lobbying

Sec. 3. The registration statement of each loblist is
compensated for lobbying shall include:
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(1) his name, social security number, residencessddand

telephone number, business address and telephoEenuand

the addresses and telephone numbers of any tempionag or

business quarters he has in Marion County;

(2) the name, business address, telephone nunmukkjrad of

business of each person (including the names of @idficer or

partner) who compensates him;

(3) his primary occupation and the name or naméssof

employers if different than those specified in suistn (2);

and

(4) the subject matter of his lobbying.

As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9,
SEC.2; P.L.6-1987, SEC.1.

IC 2-7-2-4
Contents; statements of lobbyists compensating pers for
lobbying
Sec. 4. The registration statement of each loblast
compensates a person for lobbying shall include:
(2) his full name, business address and telephomber, kind
of business, and the full name of the individuabwbntrols the
business, the partners, if any, and officers;
(2) the full name, and business address and telepmamber
of each person compensated by him as a lobbyist;
(3) the subject matter for which he has employecbotracted
with a lobbyist.
As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-2-5

Amendments; changes in information; notice of termmation

Sec. 5. If a material change occurs in any of tf@mation
contained in a registration statement, an apprtepamendment shall
be filed within fifteen (15) days after the changach registered
lobbyist may file a notice of termination withiritéen (15) days
after he ceases the activity which required hisstesgion; however,
this does not relieve him of the reporting requieats of IC 2-7-3.

As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9,
SEC.3.

IC 2-7-2-6
Exemptions; application of this chapter, article, ad IC 2-7-3
Sec. 6. (a) The provisions of this chapter and-G2are not
applicable to any full-time or part-time public iofél acting in his
official capacity or any full-time or part-time plidbemployee in
Indiana acting within the scope of his employment.
(b) The provisions of this chapter are not applieab any
newspaper or other periodical of general circutatmok publisher,
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news wire service, radio or television stationl(idang any
individual who owns, publishes, or is employed by auch
newspaper or periodical, radio or television stgtishich in the
ordinary course of business publishes news itedigrels, or other
comments, or paid advertisement, which directlindirectly urge
legislative action if such newspaper, periodicablbpublisher, radio
or television station, or individual engages infuxther or other
activities in connection with urging legislativetiao other than to
appear before a committee of the legislature ipertf or in
opposition to such action.
(c) The provisions of this chapter are not applieab an
individual invited, by any member of the generadeasbly, to testify
before the general assembly or a legislative coteendt the time the
individual is testifying.
(d) The provisions of this chapter are not applieab any officer
or employee of the state central committee of #iqall party while
acting within the scope of his employment.
(e) This chapter does not apply to a person wiaiszying
services are performed without compensation.
(H Notwithstanding the definition of "lobbying" apecified in
IC 2-7-1-9, in no instance shall the language i3f thapter be
construed to prohibit in any way free and open camoation
between any citizen of this state and memberseofémeral
assembly.
(g) This article does not apply to:

(1) an insurance policy;

(2) a credit card agreement;

(3) a recorded mortgage secured by real property; o

(4) a written agreement with a financial institati@s defined

in IC 28-1-1-3);

if the insurance policy, credit card, mortgageagreement was

issued or made in the ordinary course of business.
(h) This article does not apply to compensationl paithe spouse
of a legislator for goods or services providedhsy spouse in the
ordinary course of business to a lobbyist or ayails employer.
(i) The items to which this article does not apphger subsection
(g) or (h) shall not be included in activity remofiled under
IC 2-7-3-3.
As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9,

SEC.4; P.L.3-1992, SEC.9; P.L.9-1993, SEC.10.

IC 2-7-3
Chapter 3. Activity Reports

IC 2-7-3-1

Filing requirement
Sec. 1. Each lobbyist shall file semiannually wit commission
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an activity report under oath. He shall file a sapaactivity report
relating to each person from whom he receives payfoe lobbying.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.10.

IC 2-7-3-2

Time of filing; failure to file; penalty; limitatio n

Sec. 2. (a) One (1) activity report shall be fired later than May
31, covering the period from November 1 of the irdiaely
preceding calendar year through April 30. The o#tetivity report
shall be filed not later than November 30, covethgperiod from
May 1 through October 31. The commission shall jole@ copy of
an activity report to a member of the general abseat the request
of the member.

(b) Subject to subsections (c) and (d), the comamsshalll

impose a penalty of not more than one hundredrdo{#100) per

day for each day that the person fails to file eeport required by

this chapter until the report is filed.

(c) The penalty shall not exceed four thousandHivedred

dollars ($4,500) per report.

(d) The commission may waive the penalty if the cossion

determines that the circumstances make imposifitimegpenalty

inappropriate.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.11; P.L.9-1993, SEC.11; P.L.162-2003, SEC.1; P.L.58-2010,
SEC.16.

IC 2-7-3-3
Activity report contents; reporting thresholds; exduded items
Sec. 3. (a) The activity reports of each lobbystllsinclude the
following information:

(1) A complete and current statement of the infdiona

required to be supplied under IC 2-7-2-3 and IG24.

(2) Total expenditures on lobbying (prorated, iEessary)

broken down to include at least the following categs:
(A) Compensation to others who perform lobbyiny/ses.
(B) Reimbursement to others who perform lobbying
services.
(C) Receptions.
(D) Entertainment, including meals.
(E) Gifts made to a legislative person.

(3) Subject to section 3.5 of this chapter, a state of each:
(A) expenditure for entertainment (including meatsl
drink); or
(B) gift;
that equals fifty dollars ($50) or more in one @&y, or
expenditures for entertainment (including meals @antk) or
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gifts that together total more than two hundrety fifollars
($250) during the calendar year, if the expenditaed gifts are
made by the lobbyist or the lobbyist's agent teeliea specific
legislative person.
(4) A list of the general subject matter of eadhdsiresolution
concerning which a lobbying effort was made witthia
registration period.
(5) The name of each member of the general assdronty
whom the lobbyist has received an affidavit reqlivader
IC 2-2.1-3-3.5.
(b) In the second semiannual report, when totalumtsoare
required to be reported, totals shall be statel funtthe period
covered by the statement and for the entire reppytear.
(c) An amount reported under this section is nqtired to
include the following:
(1) Overhead costs.
(2) Charges for any of the following:
(A) Postage.
(B) Express mail service.
(C) Stationery.
(D) Facsimile transmissions.
(E) Telephone calls.
(3) Expenditures for the personal services of cdr@nd other
support staff persons who are not lobbyists.
(4) Expenditures for leasing or renting an office.
(5) Expenditures for lodging, meals, and other qeat
expenses of the lobbyist.
(d) A report of an expenditure under subsectio(Bfajust state
the following information:
(1) The name of the lobbyist making the expenditure
(2) A description of the expenditure.
(3) The amount of the expenditure.
ASADDED BY ACTS1981, P.L.9, SEC.1. AMENDED BY ACTS 1982, P.L.9,
SEC.5; P.L.3-1992, SEC.12; P.L.9-1993, SEC.12; P.L.58-2010,
SEC.17.

IC 2-7-3-3.3

Reporting gifts to legislative persons; report filng; contents; filing
deadlines; report temporarily confidential; compiled reports
provided to members and candidates

Sec. 3.3. (a) This section does not apply to gitsle between
close relatives.

(b) A lobbyist shall file a written report whenevée lobbyist

makes a gift with respect to a legislative per$at is required to be

included in a report under section 3(a)(3) of tapter.

(c) A report under this section must state thevalhg:

(1) The name of the lobbyist making the gift.
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(2) A description of the gift.

(3) The amount of the gift.
(d) A lobbyist shall file a copy of a report regedrby this section
with all the following:

(1) The commission.

(2) The legislative person to whom the report islena

(3) The principal clerk of the house of represewgst if the

legislative person is a member of, or a candidaitelection to,

the house of representatives.

(4) The secretary of the senate, if the legislgbeson is a

member of, or candidate for election to, the senate
(e) A lobbyist shall file a report required by tisisction not later
than fifteen (15) business days after making tfte Aireport filed
under this section is confidential and is not aldé for public
inspection or copying until ten (10) business dafysr the report is
filed with the commission.
() Not later than January 7 each year, the comanisshall
provide to each member and candidate a written tatign of all
reports filed under subsection (d) relating to thember or
candidate. The compilation must provide the follayvinformation
to the member or candidate for each gift reportetbu subsection
(d):

(1) A description of the gift.

(2) The amount of the gift.

(3) The name of the lobbyist making the gift.
As added by P.L.58-2010, SEC.18.

IC 2-7-3-3.5
Rules for reporting expenditures and gifts
Sec. 3.5. (a) If an expenditure for entertainmemding meals
and drink) or a gift can clearly and reasonablytigbuted to a
particular legislative person, the expenditure niiesteported with
respect to that particular legislative person.
(b) A report of an expenditure with respect to dipalar
legislative person:
(1) must report actual amounts; and
(2) may not allocate to the particular legislaipezson a
prorated amount derived from an expense made egjbect to
several legislative persons;
to the extent practicable.
(c) An activity report must report expenditures éofunction or
activity to which all the members of a legislathady are invited.
Expenditures reported for a function or activitgctded in this
subsection may not be allocated and reported wgheact to a
particular legislative person.
(d) If two (2) or more lobbyists contribute to afpenditure, each
lobbyist shall report the actual amount the lobbgatributed to the
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expenditure. For purposes of reporting such anrekpee, the
following apply:
(1) For purposes of determining whether the experelis
reportable, the total amount of the expendituré waspect to
a particular legislative person must be determaratinot the
amount that each lobbyist contributed to that edjere.
(2) Each lobbyist shall report the actual amouatldbbyist
contributed to the expenditure, even if that amaumild not
have been reportable under this section if only(@héobbyist
made an expenditure of that amount.
(e) The report of an expenditure with respect padicular
legislative person may not include any amount thetparticular
legislative person contributed to the expenditure.
(H An activity report may not report expenditui@sgifts relating
to property or services received by a legislatieespn if the
legislative person paid for the property or sewvittee amount that
would be charged to any purchaser of the properggervices in the
ordinary course of business.
(g) An activity report may not report expenditucegifts made
between close relatives unless the expenditurdtas gnade in
connection with a legislative action.
(h) An activity report may not report expenditucegifts relating
to the performance of a legislative person's affiduties, including
the legislative person's service as a member obathe following:
(1) The legislative council.
(2) The budget committee.
(3) A standing or other committee established leyrthies of
the house of representatives or the senate.
(4) A study committee established by statute othiay
legislative council.
(5) A statutory board or commission.
(i) An activity report may not report a contributi¢as defined in
IC 3-5-2-15).
As added by P.L.58-2010, SEC.19.

IC 2-7-3-4

Substantiation; preservation of documents; inspeabin

Sec. 4. Each lobbyist shall obtain and preservaagiiments
necessary to substantiate the activity reportsiredjunder this
chapter for four (4) years from the date of filmigthe report
containing these items. The lobbyist shall makseheaterials
available for inspection upon request by the corsios

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.13.

IC 2-7-3-5
Termination report; contents
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Sec. 5. Every person who files a notice of ternmads provided
in IC 2-7-2-5 must file a termination report covgrithe semiannual
reporting period or portion thereof immediatelyqading the
termination of his registration statement; suctorephall contain the
information required by section 3 of this chapter.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-3-7
Report of purchases by lobbyist from member or candate;
contents; filing deadlines; report temporarily confdential;
compiled reports provided to members and candidates
Sec. 7. (a) This section does not apply to a pseby a lobbyist
from a member's or candidate's business made ord@ary course
of business at prices that are available to thergépublic.
(b) As used in this section, "purchase" refers paechase of
goods or services for which the lobbyist paid ntbea one hundred
dollars ($100) from any of the following:
(1) A member or candidate.
(2) A member's or candidate's sole proprietorship.
(3) A member's or candidate's family business,riigss of the
manner of the family business's legal organization.
(c) A lobbyist shall file a written report with f@sct to a member
or candidate whenever the lobbyist makes a purchase
(d) A report required by this section must stagftllowing:
(1) The name of the lobbyist making the purchase.
(2) A description of the purchase.
(3) The amount of the purchase.
(e) A lobbyist shall file a copy of a report regdrby this section
with all the following:
(1) The commission.
(2) The member or candidate with respect to whameport
is made.
(3) The principal clerk of the house of represewgst if the
member or candidate is a member of, or a candidatsdection
to, the house of representatives.
(4) The secretary of the senate, if the memberndidate is a
member of, or candidate for election to, the senate
(f) A lobbyist shall file a report required by thssction not later
than fifteen (15) business days after making thelmse. A report
filed under this section is confidential and is agailable for public
inspection or copying until ten (10) business dafysr the report is
filed with the commission.
(g) Not later than January 7 each year, the conmnishall
provide to each member and candidate a written tatign of all
reports filed under subsection (e) relating to thamber or
candidate. The compilation must provide the follayvinformation
to the member or candidate for each purchase:

23



(1) A description of the purchase.

(2) The amount of the purchase.

(3) The name of the lobbyist making the purchase.
As added by P.L.58-2010, SEC.20.

IC 2-7-4
Chapter 4. Duties of the Commission

IC 2-7-4-1

Forms for documents

Sec. 1. The commission shall prescribe forms ferdgistration
statements, activity reports, and other documesired to be filed
under this article and make the forms availableeisons required
to file the registration statements, activity réappand other
documents.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.14; P.L.9-1993, SEC.14.

IC 2-7-4-2

Reporting methods; publication

Sec. 2. The commission shall prepare and publishrual setting
forth recommended, uniform methods of reportinguse by persons
required to file statements and reports underdtiisle.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.15.

IC 2-7-4-3

Documents; availability for public inspection

Sec. 3. The commission shall make statements, tsg@ord other
documents filed with the commission under thisclgtavailable for
public inspection and copying during regular offieeirs and make
copying facilities available to the public at a if@not to exceed
actual cost.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.16.

IC 2-7-4-4

Statements and reports; index

Sec. 4. The commission shall compile and maintaimdex of all
reports and statements filed with the commissiateuthis article
to facilitate public access to these reports aatéstents.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.17.

IC 2-7-4-5
Statements and reports; summaries; publication
Sec. 5. The commission shall prepare and publisbaln
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summaries of statements and reports filed witrcdmemission under
this article.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.18.

IC 2-7-4-5.5

Commission must make reports and other informatioravailable on
Internet

Sec. 5.5. (a) The commission shall make copied tie
following available on the Internet:

(1) Reports, statements, other documents requorbé filed
under this article.
(2) Manuals, indices, summaries, and other docisriéet
commission is required to compile, publish, or r@imunder
this article.
(b) The commission shall make copies of all repatpiired to
be made by legislative liaisons under IC 5-14-7lalske on the
Internet.
As added by P.L.58-2010, SEC.21.

IC 2-7-4-6

Registration statements and reports; inspection andudit;
confidential documents

Sec. 6. (a) The commission shall inspect and atd#ast five
percent (5%) of all registration statements andntsgfiled with the
commission under this chapter by requiring the yatitio produce
verifying documents. The statements and reporfsetted and
audited shall be selected at random by a compatetom number
generator. Nothing in this chapter shall be comstras prohibiting
the commission from inspecting and auditing aniestant or report
if the commission has reason to believe that atimi of this
chapter may have occurred.

(b) Verifying documents under this section whildghe
possession of the commission are confidential.

As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9,
SEC.6; P.L.19-1983, SEC.7; P.L.3-1992, SEC.19; P.L.58-2010,
SEC.22.

IC 2-7-4-7

Violations; notification to persons required to file statements and
reports; failure to file; reporting for prosecution

Sec. 7. The commission shall notify by certifiedimaturn
receipt requested, persons required to file statenaend reports
under this article of any violations or errors digered during
inspections or audits conducted under sectiontBisfchapter within
thirty (30) days of the discovery of the errors/miations. The
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person required to file statements and reportsruhéearticle shall
within thirty (30) days from receipt of notificatidile a corrected
statement or report meeting all requirements sé fo this article.
If no corrected statement or report is filed witthirty (30) days, or
if violations remain following the filing of a caected report or
statement, then the commission shall forward tgtieecuting
attorney of the applicable judicial circuit andibe attorney general
reports of any violations. However, if the prosecutas not initiated
prosecution within sixty (60) days of receipt oEBunotice or within
sixty (60) days of the written request for proseuby the attorney
general, the attorney general may prosecute oriflzgltthe state.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.6-1985,
SEC.1; P.L.3-1992, SEC.20.

IC 2-7-4-8

Statements and reports; preservation

Sec. 8. The commission shall preserve statemedtseports filed
with the commission under this article for a peraddour (4) years
from the date of receipt.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.21.

IC 2-7-4-9

Powers

Sec. 9. The commission has all powers necessagctmplish
the responsibilities assigned to the commissidhigichapter.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.3-1992,
SEC.22.

IC 2-7-5
Chapter 5. Prohibitions

IC 2-7-5-1

Legislative persons; compensation for engaging iolbbying

Sec. 1. A legislative person may not receive corsgion or
reimbursement other than from the state for petisomagaging in
lobbying.

As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.58-2010,
SEC.23.

IC 2-7-5-2

Full-time public officials and employees; compensain

Sec. 2. Subject to the provisions of IC 2-7-2-6ifag unlawful
for any full-time public official or public emplogen the state of
Indiana, to receive compensation, other than thelae
compensation of elected or appointed officials |ébbying.

As added by Acts 1981, P.L.9, SEC.1. Amended by Acts 1982, P.L.9,
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SEC.7.

IC 2-7-5-3

State central committee of political party; compenation

Sec. 3. Subject to the provisions of IC 2-7-2-6ifdy unlawful
for any officer or employee of the state centrahouttee of a
political party to receive compensation, other tf@rthe regular
compensation of such officers and employees, funylng.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-5-4

Former members of general assembly; presence durirggislative
session

Sec. 4. No past member of the general assemblysadn@bbyist
may be on the floor of either house while that leagsn session.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-5-5

Contingent fees

Sec. 5. It is unlawful for any person to be a labbfor a
compensation dependent upon the success of higitgoéfforts, or
upon any contingency connected with the adminis&atction or
legislative action.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-5-6
Persons forbidden to register
Sec. 6. The following persons may not be registased lobbyist
under this article:

(1) Any individual convicted of a felony for violag any law

while the individual was an officer or employeeaoly agency

of state government or a unit of local government.

(2) Any person convicted of a felony relating tbbging.

(3) Any person convicted of a felony and who:
(A) is in prison;
(B) is on probation; or
(C) has been in prison or on probation within thenediate
past one (1) year.

(4) Any person whose:
(A) statement or report required to be filed uritiés article
was found to be materially incorrect as a result of
determination under IC 2-7-6-5; and
(B) who has not filed a corrected statement or niefoo that
year when requested to do so by the commission.

(5) Any person who has failed to pay a civil pepalssessed

under IC 2-7-6-5.

(6) Any person who is on the most recent tax warisin
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supplied to the commission by the department déstvenue
until:
(A) the person provides a statement to the comamssi
indicating that the person's delinquent tax ligfiias been
satisfied; or
(B) the commission receives a notice from the caaimner
of the department of state revenue under IC 6-8{1kB
As added by Acts 1981, P.L.9, SEC.1. Amended by P.L.6-1985,
SEC.2; P.L.6-1987, SEC.2; P.L.332-1989(ss), SEC.1; P.L.3-1992,
SEC.23.

IC 2-7-5-7

After 2011, individual may not be lobbyist or legifative liaison for
365 days after date individual ceases to be a mennlzg general
assembly

Effective 1-1-2012.
Sec. 7. (a) An individual who is a member of theggal assembly
after December 31, 2011, may not be:
(1) registered as a lobbyist under this article; or
(2) employed as a legislative liaison;
during the period described in subsection (b).
(b) The period referred to in subsection (a):
(1) begins on the day the individual ceases to inember of
the general assembly; and
(2) ends three hundred sixty-five (365) days dfterdate the
individual ceases to be a member of the generahassy.
As added by P.L.58-2010, SEC.24.

IC 2-7-5-7.1
Candidates for general assembly in 2010 and certamembers may
not be lobbyists or legislative liaisons before 6-2011; expiration
of section
Sec. 7.1. (a) This section applies only to an iddizl who is a:
(1) candidate for nomination for election to theeral
assembly in 2010; or
(2) member of the general assembly on Novembe®B).2
(b) An individual described in subsection (a) may loe:
(1) registered as a lobbyist under this article; or
(2) employed as a legislative liaison;
before June 1, 2011.
(c) An individual described in subsection (a) mayrégistered as
a lobbyist after May 31, 2011.
(d) This section expires January 1, 2012.
As added by P.L.58-2010, SEC.25.

IC 2-7-5-8
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Lobbyist may not make certain gifts to legislativgperson without
consent of legislative person; exception
Sec. 8. (a) This section does not apply to giftderaetween close
relatives.
(b) A lobbyist may not make a gift with a valuefify dollars
($50) or more to a legislative person unless thbyst receives the
consent of the legislative person before the gifhade. The lobbyist
must inform the particular legislative person af tost of the gift at
the time the lobbyist seeks the consent of thslkgie person.
As added by P.L.58-2010, SEC.26.

IC 2-7-5-9
Lobbyist may not pay for or reimburse for legislatve person's
travel expenses outside Indiana; exceptions
Sec. 9. (a) This section does not apply to theviotg:
(1) Expenses associated with travel outside Indianany
purpose that is paid for by an organization or oowfion of
which the legislative person or the legislativespefs spouse
is an officer, member of the board of directorsplaryee, or
independent contractor.
(2) Travel expenses of a legislative person atiendipublic
policy meeting if:
(A) the legislative person's sole purpose for gitenthe
meeting is to serve as a speaker or other keycpztit in
the meeting; and
(B) the speaker of the house of representativéiseor
president pro tempore of the senate approves tragud of
the travel expenses in writing.
(b) As used in this section, "travel expenses'udets expenses
for transportation, lodging, meals, registratioesfeand other
expenses associated with travel.
(c) Except as provided in subsection (a), a lolibyisy not pay
for or reimburse for travel expenses of a legigtagierson for travel
outside Indiana for any purpose.
As added by P.L.58-2010, SEC.27.

IC 2-7-5-10

Lobbyist conflict of interest; lobbyist must file with commission
written statement for resolution of conflicts; staement must be
included in contract between lobbyist and client; dbbyist may not
represent client when there is a conflict of interst; exceptions

Sec. 10. (a) Except as provided in subsectiortl{rs),section does
not apply to a lobbyist if the lobbyist's activityder this chapter is
governed by the Rules of Professional Conduct®frtdiana
supreme court.

(b) As used in this section, "conflict of interestéans a

circumstance where:
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(1) the representation of a client will be direcilyverse to

another client; or

(2) there is a significant risk that the represtomeof one (1)

or more clients will be materially limited by thabbyist's

responsibilities to:

(A) another client; or
(B) a personal interest of the lobbyist.

(c) A lobbyist shall file with the commission a tten statement
that describes the procedures that the lobbyistt@ntbbbyist's
client will follow if the lobbyist or the client dermines at any time
that the lobbyist's representation of the clierghminvolve a conflict
of interest. The lobbyist shall file the statemeith the commission
at the time the lobbyist files the lobbyist's arimeagistration
statement under IC 2-7-2. If the lobbyist's agfivinder this chapter
is governed by the Rules of Professional Condutt@®indiana
supreme court, the lobbyist shall file a statenberthat effect with
the commission.
(d) The statement filed under subsection (c) mashtuded in
the agreement between the lobbyist and the clrtheé lobbyist's
services as a lobbyist.
(e) A lobbyist may not represent a client if thpresentation
involves a conflict of interest except as is preddn the statement
filed by the lobbyist under subsection (c).
As added by P.L.58-2010, SEC.28.

IC 2-7-6
Chapter 6. Enforcement

IC 2-7-6-1

Investigating and prosecuting authorities; powers ad duties

Sec. 1. The attorney general and the applicabkepring
attorney jointly or severally are responsible forestigating alleged
or suspected violations and enforcing the provsioithis article
and, in addition to the powers heretofore granteddy law, the
attorney general has the powers of the prosecatiogney of each
county for the purpose of enforcing the provisiohshis article.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-6-2

Violations; offense; penalty; court order against dbbying

Sec. 2. (a) Any person who knowingly or intentibnalolates
any provision of IC 2-7-2, IC 2-7-3, or IC 2-7-5namits unlawful
lobbying, a Class D felony. In addition to any ggnanposed on the
defendant under IC 35-50-2-7 for unlawful lobbyitige court may
order the defendant not to engage in lobbying fper@od of up to
ten (10) years, IC 2-7-5-6 notwithstanding.
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IC 2-7-6-3

Violations; false reports; offense

Sec. 3. A person who knowingly or intentionally resla false
report under this article that overstates or uridegs the amount of
an expenditure or gift commits a Class D felony.
As added by Acts 1981, P.L.9, SEC.1. Amended by9P1093,
SEC.15; P.L.58-2010, SEC.29.

IC 2-7-6-4

Violations; members of general assembly; conspiracpffense

Sec. 4. A member of the general assembly who krgyvor
intentionally conspires with a lobbyist in the abbn of section 2 or
section 3 of this chapter commits a Class D felony.

As added by Acts 1981, P.L.9, SEC.1.

IC 2-7-6-5
Findings of hearing; sanctions
Sec. 5. (a) If the commission after a hearing cotetbunder
IC 4-21.5-3 finds that:
(1) a statement or report required to be filed umis article
was materially incorrect;
(2) the person filing the report was requestedéaaf corrected
statement or report; and
(3) a corrected statement or report has not best fi
the commission may invoke sanctions under subsetio
(b) If under subsection (a) the commission is auzkd to invoke
sanctions under this subsection, the commissiondoagither or
both of the following:
(1) Revoke the registration of the person who h#sd to file
a corrected statement or report.
(2) Assess a civil penalty on that person in antarhoot to
exceed five hundred dollars ($500).
As added by P.L.6-1985, SEC.3. Amended by P.L.7-1987, SEC.1,
P.L.3-1992, SEC.24.

IC 2-7-6-6
Failure to file report; sanctions
Sec. 6. (a) The commission may impose either dr bbthe
following sanctions if, after a hearing under IQ#.5-3, the
commission finds that a lobbyist failed to fileeport with a
legislative person required by IC 2-7-3-3.3 or 1Z-3-7:
(1) Revoke the registration of the lobbyist.
(2) Assess a civil penalty against the lobbyistivl penalty
assessed under this subdivision may not be monefithea
hundred dollars ($500).
(b) In imposing sanctions under subsection (a)ctdmemission
shall consider the following:
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(1) Whether the failure to file the report was fuillor
negligent.
(2) Any mitigating circumstances.
As added by P.L.9-1993, SEC.16. Amended by P.L.58-2010, SEC.30.

IC 2-7-7
Chapter 7. Commission Investigations and Hearings

IC 2-7-7-1
Complaints alleging violation of article; conduct & investigation
Sec. 1. The commission shall conduct an investigatnder this
chapter of a complaint alleging a violation of thigicle.
As added by P.L.9-1993, SEC.17.

IC 2-7-7-2

Complaint

Sec. 2. A complaint must be in writing and be sipbg the
individual making the complaint.

As added by P.L.9-1993, SEC.17.

IC 2-7-7-3

Delivery of complaint to alleged violator

Sec. 3. When a complaint is filed, the commisstaallgpromptly
send a copy of the complaint to the person allégédve committed
the violation of this article.

As added by P.L.9-1993, SEC.17.

IC 2-7-7-4
Complaints or preliminary investigations failing to state violation
of article; disposition
Sec. 4. If the commission determines the comptioet not
allege facts sufficient to constitute a violatidrttos article, the
commission shall do both of the following:
(1) Dismiss the complaint.
(2) Notify the complainant and the respondent ef th
commission's action.
As added by P.L.9-1993, SEC.17.

IC 2-7-7-5

Complaints alleging violation of article; preliminary investigation;
probable cause findings

Sec. 5. (a) If the commission determines the comipies allege
facts sufficient to constitute a violation of tlagicle, the
commission shall promptly investigate the allegatio

(b) If after a preliminary investigation the comeia finds that
probable cause does not exist to support an albegatt a violation
of this article, the commission shall do the folioge
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(1) Dismiss the complaint.

(2) Notify the complainant and the respondent ef th

commission's action.
(c) If the commission finds that probable causetexio support
an allegation of a violation of this article, tr@namission shall hold
a hearing on the matter not more than thirty (2@)sdafter making
the determination. IC 4-21.5 applies to a heargld binder this
subsection.
As added by P.L.9-1993, SEC.17.

IC 2-7-7-6
Commission meetings in executive session
Sec. 6. The commission may meet in executive se§sido
either of the following:
(1) Make a determination under section 4 of thisptér.
(2) Investigate a complaint under section 5 of thiapter.
As added by P.L.9-1993, SEC.17.

IC 2-7-7-7

Confidentiality

Sec. 7. The following matters are confidential:
(1) Action of the commission and records relatmghiose
actions under section 4 of this chapter.
(2) Investigations and records relating to a prieary
investigation under section 5 of this chapter.

As added by P.L.9-1993, SEC.17.

IC 2-7-7-8
Subpoenas
Sec. 8. (a) Upon the affirmative vote of threer(@mbers of the
commission, the commission may request from thel&ge
council the authority to compel either or bothtw following by
subpoena:
(1) The attendance and testimony of witnesses.
(2) The production of documents.
(b) If the legislative council authorizes the corssinn to issue
subpoenas after a request under subsection (ajirté or superior
court of the county where a subpoena is to be datvall enforce
the subpoena.
As added by P.L.9-1993, SEC.17.

IC 3-5-2-15
“Contribution”
Sec.15. (a) “Contribution means a donation (whetharacterized as an
advance, a deposit, a gift, a loan, a subscriptioa, contract or promise to make a donation) operty
(as defined in IC 35-41-1) that satisfies bothhef following:
(1) The donation is made for purpose of influenang of the following:
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(A) The nomination or election to office of a cadfattie.
(B) The election of delegates to a state constiali convention.
(C) The outcome of a public question.
(2) The donation is accepted by any of the follgwin
(A) A candidate .
(B) A candidate’s committee.
(C) A regular party committee.
(D) A political action committee.
(E) A legislative caucus committee.
(b) Whenever funds are transferred from one (1)rcitt®e to another,
the accepting committee is considered to be rexemontribution in the
amount of the funds transferred.
(c) Whenever a candidate or committee acceptsdisopal services of a
person whose compensation is being paid by a plairsion, the candidate or
committee is considered to be receiving a contignurom the third person
in the amount of the compensation paid.
(d) Notwithstanding subsection (a), whenever a ickte or committee accepts
the personal services of a volunteer who is notgoeompensated, the
candidate or committee is not considered to beviagea contribution.
(e) Notwithstanding subsection (a), whenever aipaliaction committee
accepts a donation of:
(2) rent;
(2) office expenses;
(3) management expenses;
(4) costs of solicitations of contributions, or
(5) other administrative costs;
the committee is not considered to be receivingrdribution.
As added by P.D. 5-1986, SEC.1. Amended by P.L. 3-1987, SEC.4; P.L. 5-1989,
SEC.2; P.L.3-1997, SEC.6.
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APPENDIX 1
Advisory Opinion Procedure
Introduction:

One of the functions of the Indiana Lobby RegistraCommission (Commission) is to assist the public
by rendering Advisory Opinions with respect to ititerpretations and applicability of Code Sectien.2
In furtherance of this role, and pursuant to IC-2:6-5(a)(6), the Commission has adopted the faligw
guidelines with regard to the issuance of AdviSopmions.

Each Advisory Opinion represents a formal policiedmination of the Commission and may be relied
upon in making filing and reporting decisions. Cadvice provided by staff of the Commission isended
to help citizens to analyze their particular cirati@amces and to make decisions on their own about
compliance with the lobby registration law. Theheuld be no specific reliance on oral advice ©f th
kind.

Procedure:

81. (a) The Commission will render advisory opimsiavith respect to the interpretation and applidgbil
of IC 2-7 and, in appropriate circumstances, osfi@giutes or rules governing the registration apdrnteg
of lobbyists. There is no right to an Advisory @ipin and the Commission will render Advisory Opirso
as a matter of discretion.

(b) An Advisory Opinion may be requested by arblgst, legislator, the Executive Director & Couinse
of the ILRC, any other interested party, or maysiseed by the Commission of its own initiative.

(c) Requests for Advisory Opinions shall be intivwg, signed by the person making the request, and
shall be titled, “Request for Advisory Opinion.”

(d) A request for an Advisory Opinion shall stallenaaterial facts necessary for the Commission to
understand the circumstances and make a compllsesn Typically, the request for an Advisory
Opinion must be based on actual facts and circurossaconfronting the person making the request.
Persons also may ask the Commission to issue Aghvi3pinions with respect to hypothetical casess It
less likely that the Commission will exercise itsadetion to issue an Advisory Opinion in respoitse
hypothetical cases. Only if the matter seems tof lgeneral interest will the Commission exercise
discretion to issue an Advisory Opinion.

(e) In requesting an Advisory Opinion, it is notegsary that an agent disclose the name of itsipain
which may be a matter of attorney-client privilegéne agent making the request should be prepared t
certify that there is an undisclosed principal.

(f) Upon receipt of a Request for Advisory Opinitime Executive Director shall send an information
copy to each Commissioner for review in preparafiorthe next meeting of the Commission.

(g) At that next meeting, the Commission will detere whether it will exercise its discretionary s/
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to issue an Advisory Opinion on the matter setfantthe request.

(h) Requests for Advisory Opinions must be recksethe Commission office at least 10 days poor t
the meeting of the Commission at which it is expedb be considered. The decision to include agsiq
for an Advisory Opinion on the agenda is a matfetigcretion with the Commission. Generally, that
decision of the Commission will be made by the GHaut the Chair will ordinarily honor the request
any member of the Commission to place a mattehemagenda.

() If a request for an Advisory Opinion is placed the agenda for a Commission meeting, the Executi
Director will give notice of the agenda, as wellths time and place of the meeting, to the perdam w
requested the Advisory Opinion. It is the respliii of the person who requested the Advisory ridgm
to appear at the scheduled Commission meetingdieessl the request. A failure on the part of theqre
requesting an Advisory Opinion to attend the meetinthe Commission will militate against the issoa
of an Advisory Opinion.

() The Commission may decide on an Advisory Opiriiothe public meeting in which the request for an
Advisory Opinion is presented or may take the matteler advisement. When a matter is taken under
advisement, it must come back to a public meetitgeoCommission for further discussion and resafut

(k) Following a decision by the Commission to ssund Advisory Opinion, the Executive Director $hal
prepare the written expression of the Advisory @pirand send a copy to each Commissioner for
comment. If, during the period of comment by Cossiainers, it appears that there is a material
disagreement over the manner in which the Advi§gpinion is to be presented, the Executive Direwtitr
ask the Chair to place the request for an Advi§gminion on the agenda for the next scheduled ngeefin
the Commissioners. If there is no material disagient over the draft of the Advisory Opinion, the
Executive Director will forward the opinion for plidation in thelndiana Register in the form of a
proposed Advisory Opinion.

() The Commission will accept written commentamy proposed Advisory Opinion for 30 days after
the date of its publication in thadiana Register. At its next following meeting, the Commissionlwi
consider any commentary that has been made dimengQ-day period and will vote whether to ratifg th
Advisory Opinion as written or whether to amendlitthe Advisory Opinion is amended in that megtui
the Commission, it will be published in thediana Register under the procedure outlined above and held
available for an additional comment period of 39sda

(m) When the Commission ratifies a proposed Adyigapinion, the final Advisory Opinion will be
published in théndiana Register. The vote of each Commissioner will be recordgevly of a signature
on the Final Advisory Opinion. The Executive Digrcshall also sign Final Advisory Opinions prior t
submission to thindiana Register.

(n) The Commission will permit any person to submé&moranda, briefs, or other relevant written
material or to provide oral testimony on any subibat is to be incorporated in an Advisory Opinion

(o) Any Final Advisory Opinion, until amended owvoked, may be relied upon by all persons.

(p) Within fifteen (15) days of ratification of advisory Opinion, the Executive Director shall send
written copy of the Opinion to the party who rededst.
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Request for Reconsideration from Final Advisory Opnion

§ 2 (a) The person who made the inquiry and anyopedirectly affected by the Commission’s Advisory
Opinion may request reconsideration or clarificafimm the Commission of the Advisory Opinion.

(b) Any such request for reconsideration shaliagle, in writing, to the Commission within fifte€ib)
days of receipt of the Advisory Opinion sent purgua 81(p) of this statement.

Public Record

83 (a) The Commission staff will periodically pighi the accumulated Advisory Opinions in an
appropriate format.

(b) A summary of the Commission’s Advisory Opirsanill be included and published in the annual
report.
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Appendix 2

General Instructions for Completing and Filing
a Compensated Lobbyist Registration

Indicate whether you are filing an original oramended registration.

A $100 registration fee must accompany the Iadibygistration with the following exception: an
employee/member of a non-profit organization pags@ fee if the employer is exempt from
federal income taxation under Section 501(c)(3@k(c)(4) of the Internal Revenue Code. As
proof of the organizations tax exempt status pleaseide a copy of its determination letter issued
by the IRS.

Section A: List the full legal name of the compensated |adtbylnclude your social security
number on Line 7if you are an individual registrant, or the caigie tax identification number, if
the registrant is not an individual, e.g., corpenagistrant. Social security numbers, which will

be maintained in a separate index and file, are tesdetermine a person's eligibility to register a

a lobbyist. These Social Security numbers mustiée Wwith the ILRC in order for you to become

a Lobbyist. If a Lobbyist has an outstanding taxraat with the IN Department of Revenue, that
warrant must be cleared prior to any lobbying dgtiveing performed. Please be sure to include
the email address of the person to receive rensralad notices from the ILRC regarding due dates
and changes.

Section B: List each employer or clientwho will compensate you for providing lobbying\sees
on their behalf.

Section C: Identify all subject matters for which you hawmtacted to lobby. If no subject
category applies, specify your area of lobbyingriest in the space marked "Other."

Section D An individual registrant must answer all quassitoy checking the yes/no boxes.

Section E Corporate registrants filing as compensatedyisid must list all persons in their
employ who will lobby on behalf of the clients idified in Section B of this statement. Each of
these persons also must register as a compenshindst.

Section E Only the original signature of the registrantost name is listed in Section A, line 1,
will be accepted by the Commission. For corporaggstrants, only the signature of an officer of
the reqistrant will be accepted
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Appendix 3

General Instructions for Completing and Filing
an Employer Lobbyist Registration

Indicate whether this is an original or an amdnégistration.

Section A List the employer registrant's full legal namesrect business address, and telephone
number. On lines 5 and 6, list the name and esdgitess of a contact person within the
organization with whom the Commission may commuteica

Section B The lobbyist registration fee is $100, with thowing exception: a non-profit
organization, filing as an employer registrant, payregistration fee of $50, if the organization is
exempt from federal income taxation under Sectidh(&)(3) or 501(c)(4) of the Internal Revenue
Code. As proof of your tax exempt status, pleaeeige a copy of your determination letter
issued by the IRS.

Section C List the names, titles, and addresses of no tharefive of the controlling persons or
officers of your organization. The Commission \aidicept only the signature of one of these
persons on registration and activity reports filgd/our organization.

Section D Include the name, address, and phone numtesaabf lobbyistwhom your
organization will compensate for lobbying servieesl indicate whether each lobbyist is an
employee or an independently contracted lobbysich identified person also must register as a
compensated lobbyist.

Section E Identify all subject matters for which you wilbmpensate the individuals listed in
Section D. If no subject category applies, desggaur area of lobbying interest in the space
provided under "Other."

Section E The registration statement must be signed atetiday a controlling person or an

officer of the registrantThe Commission will accept only the original signatre of one of the
persons listed in Section C, lines a-e.
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APPENDIX 4
Completing and Filing a Lobbyist Activity Report

File your activity report on time to avoid a lagef Filing deadlines are on or before Mayf@1the first
reporting period and on or before Novemberf@he second period. (If due date falls on akead, filings
are due the Monday following the weekend.)

1. Inthe box at the top right hand side of thet fpage:
a. Iindicate for which reporting period you are filin
b. indicate whether you are terminating as a lolipyis
c. indicate whether you are filing as an employbbigst or as a compensated lobbyist.

NOTE: IF YOU ARE REGISTERED AS BOTH AN EMPLOYER LO BBYIST AND AS A
COMPENSATED LOBBYIST, YOU FILE YOUR ACTIVITY REPO RT(S) ONLY AS A
COMPENSATED LOBBYIST.

Section A. Identification.
— EMPLOYER REGISTRANT: complete Section A, lires'.
— CORPORATE COMPENSATED REGISTRANT: complBtction A, lines 1-7.
— OTHER COMPENSATED REGISTRANT: complete &&ttA, lines 1-5 and line 7.

Linel: If registrant is an organization, business, or gany, list the complete business name. Do not
use an acronym.

Line2: List the business telephone number.

Line3: List the completdusiness address

Line4: List the businesmailing addressif different than the business address listedran3.

Line5: List the name, title, and phone number of the gempleting the activity report.

Line6: List between 3 and 5 persons who are respongibliné activities of the registrant (e.g.,
president, secretary, executive director). Forethployer lobbyist, this information should
mirror the information provided in Section C of #maployer registration statement on file with
the Commission An Activity report will be considered invalid if signed by someone other
than one of these designated persons.

Line7  Briefly describe any changes in names, addressephbne numbers or other information
provided by the registrant on the registration féomthe current year. The entry of information
on this line does not relieve a registrant of #gigtrant’s duty to file an amended registration
form as required by IC 2-7-2-5.

PLEASE NOTE: ONLY COMPENSATED LOBBYISTS ARE TO COMP LETE SECTION B.
(Complete an activity report for each client foramhyou provided lobbying services.)

Section B. Identification of Client(s) of the Regitrant. On each activity report you are completing:

Linel1: List thenameof theclient.
Line2: List thecomplete business addressf theclient.
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Line3:
Line 4:

List thebusiness phone numbeof theclient.
List the type obusinessof theclient.

Section C. Lobbying Expenditures An employer registrant files one activity repoHowever, a

Line 1:

Line 2;

Line3:

Line4:
Line5:
Line6:
Line7:
Line8:
Line9:

Line 10:
Line 11:

Line 12:

registrantwho received compensation for lobbying anevho compensated another to lobby
must file a separate activity reportfor EACH person/entity from whom he received payment
for lobbying, but is not required to file an emmoyobbyist activity report.

Report all compensation thgou paid in the form of salary, wages, benefits, dairer to an
employee, or to anyone else who was compensatgolbfpr performing lobbying services during
this reporting period.A compensated lobbyist should not include compensation received for
services provided to an employer lobbyist. However, if you are an independent lobbyist, you
should include compensation that you pay yourself for lobbying.

Report the total reimbursements you made to anf@ngerforming lobbying services during this
reporting period.

Report all direct payments that you made in spanga@ll or part of a legislative reception andttha
are not reported on line 6 or 7. Expendituresrémeptions where lobbying occurs should be
reported when the expenditures are incurred direoyl a lobbyist. Include any expenses
associated with the giving of a legislative reaaptihat are paid by a lobbyist. Thests of
receptionsmust be reported on this lindaiver thanall members of a “legislative body” are invited
and the expense is not reported on line 7.

Report total amount spent for entertainment, ithicly meals, unless the expense is reported on line
3, 6 or 7. Lobbyist do not report their portioneoitertainment.

Report all gifts that are made to legislative pess as defined in IC 2-7-1-8, and that are not
reported on Line 7.

Report expenditures made for a function or actiatyhich all members of a “legislative body” are
invited. Before completing line 6, please reviéwe tefinition of “legislative body” set forth in IC
2-7-1-7.2 and the reporting rule set forth in 1C-3-3.5(c).

Report on this line total expenditures for entartent and gifts reported in Section E.

Report all registration and late fees.

Report all other expenditures made for lobbying ti@ve not been reported on other lines.
Report total lobbying expenditures (add linesrbtigh 9).

If you are a compensated lobbyist (or if you a&gistered both as a compensated lobbyist and as
an employer lobbyist), you may subtract out allre 10, except for expenses incurred to lobby on
your own behalf or expenses that were not attrlidate any client. For example, if you incurred
expenditures to lobby for yourself (e.g., a lawnfiobbying on tort reform), you may not back out
those expenditures. Similarly, if you used monmeyrf non-lobbying clients or from non-lobbying
revenue to support your lobbying efforts, you mayback out those dollars.

NET FIGURE (subtract line 11 from line 10).

Section D. Affidavit of Non Legislative Income. Identify all general assembly members from whom the

lobbyist has received an affidavit required under2-2.1-3-3.5. NOTE: Please contact the
legislator from whom you should have received didafit if the legislator has not sent you the
required affidavit.

Section E. Certain Entertainment Expenses and Gifts Under IC2-7-3-3(a)(3), a lobbyist is required to
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Section F.

Section G.

report entertainment expenses, including mealsgéisdhat benefit a specific legislative person
and that total $50 or more in one day or more 8260 during the year. These transactions are
to reported in Section E. The definitions of “gdnd “legislative person” are set forth in IC 2-7-
1-4 and IC 2-7-1-8, respectively.

Subject(s) of Lobbying. Lobbyists must identify all Subject(s) of Lobbyifgy which they
lobbied. Specific bill numbers for which lobbyesforts were made must be listed in the space
marked “ Specific Legislation."NOTE: Lobbyists must provide a list of bill numbers and
correlating subject matter. Additionally, compeesidobbyists should do this for each client.

Sworn StatementSection G is a sworn statement and requires aragi's original signature.
An activity report that is not filed electronicaliyll be accepte@®NLY when it bears thariginal
signature of the registrant, or when the registrant is apleyer lobbyist, the@riginal signature

of one of the persons listed in Section C of theByer Registration on file with the Commission.
An activity report that is filed electronically muaclude an electronic signature as described in
the memorandum of understanding submitted by tistrant and approved by the Commission.
An activity report with a stamped or faxed sigmefuhe signature of a person other than the
registrant, a signature made by a third party fasran employer lobbyist, the signature of a
person not listed in Section C of the Employer Riegtion statement, will be returned as an
unfiled report and will be subject to late filingralty.
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Appendix 5

Gifts to Legislative Persons

Reporting Thresholds. Under IC 2-7-3-3.3, a lobbyist is required to &levritten report not later
than fifteen (15) business days after making aagifjifts to a specific legislative person, whaet a
close relative of the lobbyist, if the value of ti# or gifts equals $50 or more in one day oal®t
more than $250 in a calendar year.

Relevant Definitions. The definitions of “close relative”, “gift”, and ébislative person” set forth in IC 2-
7-1-1.7, IC 2-7-1-4, and IC 2-7-1-8, respectivelse relevant to this reporting requirement.

Where to file. A lobbyist is required to file a copy of such at géport with:

(1) the Commission.

(2) the legislative person to whom the gift or gjiftere made.

(3) the Principal Clerk of the House of Represaveatif the legislative person is a member of,
or candidate for election to, the House of Represies.

(4) the Secretary of the Senate if the legislgi@eson is a member of, or candidate for election
to, the Senate.

Information to be Reported. To comply with IC 2-7-3-3.3, each gift report mirgtlude the name of the
lobbyist making the gift, a description of the gifie amount of the gift, the date of the gift,
and the name of the legislative person to whongift@r gifts were made.

Gift Report Form. The form that a lobbyist is to use to reportfa@i gifts to a legislative person may be
downloaded from the Commission’s websitevatw.in.gov/ilrc.
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APPENDIX 6

PURCHASES FROM MEMBERS OF, OR CANDIDATES FOR ELECTI ON TO,

THE GENERAL ASSEMBLY

Reporting Threshold. Under IC 2-7-3-7, a lobbyist is required to filevatten report not later than

fifteen (15) business days after paying more tHE00$0 purchase goods or services from a
member of the General Assembly, a candidate fotiefeto the General Assembly, or such a
member’s or candidate’s sole proprietorship or kammisiness. However, a purchase report is
not required is the purchase is made in the orgioaurse of business and at a price that is
available to the general public.

Relevant Definitions. The definitions of “candidate”, “member”, and “pbhese” set forth in IC 2-7-1-1.3,

IC 2-7-1-10.5, and IC 2-7-3-7(b), respectively, selevant to this reporting requirement.

Where to File. A lobbyist is required to file a copy of such at géport with:

(1) the Commission.

(2) the General Assembly member or candidate regpect to whom the purchase was made.
(3) the Principal Clerk of the House of Represaveatif the member or candidate is a member
of, or candidate for election to, the House of Repntatives.

(4) the Secretary of the Senate if the member didate is a member of, or candidate for
election to, the Senate.

Information to be Reported. To comply with IC 2-7-3-7, each purchase reporttnmdude the name of

the lobbyist making the purchase, a descriptiai@fpurchase, the amount paid, the date of
the purchase, and the name of the member or cdedidh respect to whom the purchase was
made.

Purchase Report Form. The form that a lobbyist is to use to report suguechase may be downloaded

from the Commission’s website atvw.in.gov/ilrc.
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VI.

APPENDIX 7

Audit Procedure

Commission staff chooses lobbyists to audit i tways:

1. By random selection. IC 2-7-4-6 provides thaeast 5% of all registration statements
and reports are to be audited randomly each year.

2. To examine a discrepancy in a registration steteior report.

Lobbyists selected for audit are notified bydetusing the address that appears on the
registration form. Letters to employer lobbyiste addressed to the contact persons listed on
the registration forms. Letters to compensatebylisits are addressed to the registrants.

Each lobbyist being audited must submit docuntiemi@hat substantiates the data provided on
the activity report and the registration form. Tammission expects lobbyists to provide
complete information within the time period spemtfin the notification letter -- usually three
weeks -- unless special circumstances warrant @m&rn of time.

The following documentation can be used to suthstée information:

- cash register receipts-expense account statements
- affidavits-canceled checks

- charge slips- bank statements

- invoices for billable hours-tax returns, IRS foti®99

- payroll check stubs- time sheets

- contracts-business diaries and calendars

- other records kept during the regular courseusiriess.

Lobbyists being audited can mail or deliver goiting documentation to the
Commission office. As necessary, staff will conta&ch lobbyist to request further
documents and to schedule a meeting to discussuthe Any lobbyist being audited
can schedule a meeting with Commission staff toqasstions and clarify information.
All documents provided in support of an audit a@ptkconfidential while in the
possession of the Commission.

Whether an audited lobbyist has submitted sigficdocumentation to support his or her
activity report is to be determined by the Comnoissitaff.
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APPENDIX 8

Electronic Filing Instructions

ILRC’S ONLINE SERVICES

REGISTRATION, ACTIVITY AND GIFT REPORTING ONLINE

OVERVIEW . Access Indiana, in cooperation with the Indianbby Registration Commission, has

developed four new interactive services, geare@tdvielping lobbyists interact more
efficiently with the State of Indiana. This docurheril take you through the one time pre-
registration setup process necessary to accessahkse services and, also, through
submitting an online filing. This new online systaitows third party filing, also, thus this
document will also walk you through that modifietgess.

ONETIME PRE-REGISTRATION PROCESS. Because the ILRC filings contain confidential

information, these online services have enhanaad ibe features such as requiring a lobbyist
to enter a username and password prior to loggiogine application. In order to obtain this
login information, a lobbyist must have a netwaukscription to Indiana Interactive* and,
also, file a memorandum of understanding (MOU) WitRC. Information about obtaining a
subscription including the subscription agreemerthé network can be downloaded from the
Commission’s website aww.in.gov/ilrc. The MOU is available online or can be obtained
through ILRC office. The MOU remains in effect esd it is terminated by either party. The
Indiana Interactive ID must be included on the M&lbhg with the taxpayer ID or Social
Security number so ILRC can properly process thbyist's information before he or she can
use the online services.

* If a lobbyist wishes to have a third party prep#tiese documents on their behalf, an
MOU between the lobbyist and the Commission, Ikrstjuired by the lobbyist, but the ID
and password are only needed by the preparer.

LOBBY REGISTRATION/ACTIVITY/GIFT REPORTING (FILING  WITHOUT A PREPARER)

The process is simple for those lobbyists submgittireir filings without the use of a
preparer. The process is outlined below and ingallie lobbyist logging onto the application,
completing the form and pressing submit. This imfation is automatically transmitted to
ILRC, without the normal delays of completing tlimd§ on paper and mailing it in. Another
time saving benefit is the reuse of informatioreatly stored in ILRC’s system. Once you
register as a lobbyist, the system “remembers” ydware and will pre-fill your contact
information for each sequential filing. If your arfnation has changed, you simply update the
information as you file and continue with the re@pdihe system then “remembers” your new
information for future filings.

LOBBY REGISTRATION/ACTIVITY/GIFT REPORTING (FILING USING A PREPARER)

What if you normally have a third party prepareyflings for you? No problem!
ILRC’s system has been designed to accommodateatirgrou currently do business with the
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state. Your preparer can complete your informats@nd you an email for approval, and then
submit it to ILRC with a simple click. It's that g

PRICING. IN.gov, in cooperation with ILRC, is offering g services to you for a small convenience fee
outlined below. As of January 1, 2011, subscrpt@Indiana Interactive costs $95 annually
and has many benefits beyond being able to fileyis reports online. These benefits include,
new hire reporting with the Department of Workfoevelopment and the Secretary of
State’s corporate filings.

There is nominal total cost of $1 per filing for activity or gift report when filing
online and a total cost of $105 or $55 when filjogir annual registration statement online.
There are additional charges for late submissions.

CONCLUSIONS. The Lobby Registration Commission has workedelitly to streamline their filing
process to make it even easier to file your repdtfter the onetime pre-register process, you
will be able to register or renew your lobbyisttasaor file your activity, gift, and purchase
reports online, without ever reentering your contaiormation. This is just another example
how we are transforming relationships between lessimnd government, one interaction at a
time.
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